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PART 1 - Federal Travel Regulations (FTR) Guidance
The following guidance should be considered prior to making a househunting reimbursement method decision: 
 
§302-5.13 (FTR) - What methods may my agency use to reimburse me for househunting trip expenses? 
Your agency will reimburse your househunting trip expenses as indicated in the following table:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
§ 302-5.14 (FTR) - What transportation expenses will my agency pay? 
(a) Your agency will authorize you to travel by any transportation mode(s) that it determines to be advantageous to the Government. Your agency will pay for your transportation expenses by the authorized mode(s). If you travel by one or more mode(s) other than the one(s) authorized by your agency, your agency will pay your transportation expenses up to the constructive cost of transportation by the authorized mode(s). For trips of less than 250 miles, your agency will authorize travel by Privately Owned Vehicle (POV), unless there are reasons for not using a POV that are acceptable to the agency.  POV mileage reimbursement will be in accordance with FTR 302-4.300 of this chapter.  
(b) Unless the agency performs a written cost comparison that demonstrates cost savings, only common carrier may be authorized for trips with a distance of 250 miles or more.  
 
Consistent with FTR 302-5.6 (d), NASA requires that employees must demonstrate they incurred costs in conjunction with performing a househunting trip to be eligible for reimbursement.  
For
You Are Reimbursed
You and/or your spouse's transportation expenses. 
Your actual transportation costs. 	

You and/or your spouse's subsistence expenses. 	

One of the following two: 
(a) A per diem allowance at the standard CONUS rate(see http://www.gsa.gov/perdiem), for you and/or your spouse if you travel separately, or if you both travel together, the standard CONUS rate multiplied by 1.75, for the 10 days or less that your agency authorizes for you; or 
(b) Only if offered by your agency and chosen by you, a lump sum, as follows: 
(1) If you perform a househunting trip and your spouse does not, or if your spouse performs a househunting trip and you do not, multiply the applicable locality per diem rate by 5.00 (see http://www.gsa.gov/perdiem). 
(2) If you and your spouse both perform a househunting trip, together or separately, multiply the applicable locality per diem rate by 6.25(see http://www.gsa.gov/perdiem). 
PART 2 - Househunting Trip Employee Binding Decision
In order for NASA to more effectively manage its Relocation Services Program, you will be required to make binding decisions concerning househunting trip subsistence expense at the beginning of your relocation. Please indicate your choice on this form:  
 
I choose the following:
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